Science and Technology Academy PTO Teacher Expense Reimbursement Guidelines
The Foundation and PTO will allocate funds for reimbursement, as directed by the school year budget, for classroom supplies and materials paid for by the classroom teacher.  It is the intent that these supplies provide a direct benefit to students.  The total available amount budgeted will be determined by the Foundation and PTO at the beginning of each academic year and may be increase during the year based on fundraising efforts.  The PTO will vote to approve the amount of funding at the beginning of each academic year.  If the Foundations’ Treasurer recommends an increase throughout the year an increase will be voted on at a regularly scheduled meeting following the treasurer’s recommendation.

Items eligible for reimbursement include, but are not limited to:

· Basic classroom supplies including: pens, paper, crayons, markers, scissors, glue, etc. (These are in addition to supplies provided by Sci-Tech.)
· Supplies for class specific project – i.e., Mother’s Day gift, holiday project etc…
· Supplies for Big Science Friday

· Workbooks

· Flash cards

· Stickers, treats for rewards

· Books

· Items for classroom celebrations– i.e., ice cream party, treats, prizes

· Food and supplies to maintain classroom animals

· Garden supplies used in the Sci-Tech garden

Items not eligible for reimbursement include, but not limited to:
Supplies normally covered by school funds and eligible for reimbursement through the school

Fees related to teacher conferences:

· Travel

· Meals

· Transportation to and from

Capital expenditures

· Fixtures for classroom

· Improvements to classroom

· Paint/painting materials

· Aesthetic items for classroom – pictures, posters, decorative items, plants
Items not specifically outlined above are subject to review by the Foundation and PTO.  All requests for reimbursements must be accompanied by a receipt and a completed reimbursable expense form. Expenses must be incurred during the current school year (i.e., August to June).  Receipts can be turned in at any time, but all receipts must be turned in no later than the end of the last day of May.
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